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Open Course Booking

This booking is conditional upon availability and receipt of full payment.  

 Cost per place is £195 plus Vat = £229.13

For bookings of more than one delegate per course 

there is a discounted rate of £175 plus Vat (£205.63) per person 

For 2 delegates =£411.26

For 3 delegates=£616.89

For 4 delegates=£822.52

	Course Title
	Date & Timings
	Venue
	No of delegates
	Total Due   

	Managers Managing Stress
	11/11/10
9am-5pm
	London
	
	

	Developing Personal Resilience
	17/11/10
9am-5pm
	London
	
	

	Total Due


	
	
	
	


London Course Venue:
CCT Venues

Barbican

Aldersgate House

135-137 Aldersgate Street

London EC1A 4JA
Link to map: 
http://www.cctvenues.co.uk/directions_to_barbican.htm
Link to venue details

http://www.cctvenues.co.uk/barbican.htm
Link to information about local hotels: 

http://www.in-equilibrium.co.ukassets/files/Barbican%20Hotels.pdf
	Organisation name and address
	


	Delegate 1
Title and full name

	

	Job title
	

	Department
	

	Email address for joining instructions
	

	Telephone number
	


	Delegate 2
Title and full name

	

	Job title
	

	Department
	

	Email address for joining instructions
	

	Telephone number
	


	Delegate 3
Title and full name

	

	Job title
	

	Department
	

	Email address for joining instructions
	

	Telephone number
	


	Person making the booking 

(if different from delegate above)

Title and full name
	

	Job title
	

	Email address
	

	Telephone number
	


Agreement

I intend to pay the full course fees:
	Please cross appropriate box below

	
	By cheque payable to Equilibrium Associates Limited, posted to the address shown below*


	
	Electronically 
Our bank details: 

Account name: Equilibrium Associates Limited

Bank name: Bank of Scotland, 38 St Andrew Square, Edinburgh EH2 2YR

Sort code: 80-11-00    Account number 00280018



	
	Credit card (all except American Express accepted)

Please call us on 01383 620 033 with your details

	
	Invoice
Please advise email address In Equilibrium should email the invoice to:
(booking is not confirmed or places reserved until full payment is received)




	I agree that by signing this form, I have read and accepted the terms and conditions relating to bookings and cancellations 


	Name
	

	Date
	

	Signed
	


Please send us your booking:

· By fax to 0871 900 5349
· By email to bookings@in-equilibrium.co.uk
· By post to: In Equilibrium, Albany Business Centre, Gardeners Street, Dunfermline, Fife, KY12 0RN*
· Or telephone us with your details on 01383 620 033

OPEN COURSE CANCELLATION AND NON ATTENDANCE POLICY

This policy applies to all In Equilibrium open training courses.  

Cancellation charges will apply even if you have a free place.

Cancellation of a place 
You may cancel your place at no cost and be fully refunded of any fees you have paid provided you have given us more than 10 working days notice that you wish to cancel your place.  If you cancel after this time you will be charged the full cost of the place.  All cancellations must be received in writing.  Should the course be cancelled for any reason by In Equilibrium, then we will reimburse all booking fees already paid.  Booking fees only cover attendance at each event and refreshments provided by the organiser.  Accommodation, travel, telephones and other incidental charges are the responsibility of the delegate.

Non-attendance
If you book a place but do not attend on the day In Equilibrium reserves the right to charge you the full cost of the place.

Sending someone else in your place.
You may opt to send another colleague in your place at any time with no extra cost. Please tell us in writing of any change as soon as possible.

Non-payment
Please note that we reserve the right to refuse admission if payment is not received by In Equilibrium before the event.
Contacting us
To cancel your place or change the delegate name please write to or email:
In Equilibrium
Albany Business Centre
Gardeners Street
Dunfermline KY12 0RN
email  training@in-equilibrium.co.uk
We will confirm in writing that you have cancelled your place and let you know how we will refund any money that is owed to you.

www.in-equilibrium.co.uk 
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